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Instructions:  
1.  All questions are compulsory. 
2.  Figures to the right indicate marks. 

Que.1  Change the following sentences into Indirect Speech:                                 
1) She said, “I don’t like ice cream.” 
2) He said, “I am going to the gym.” 
3) Priya said, “I want to buy a new car.” 
4) Sanjeev said, “I can’t attend the meeting.” 
5) They said, “We have watched that movie.” 
6) Nisha said, “I am going to Paris.” 
7) He said, “I have eaten breakfast.” 
8) They said, “We will leave early tomorrow.” 
9) Hiral said, “I am very tired.” 
10)  “She plays the piano well,” they said. 
11)  “I lost my keys yesterday,” she said. 
12)  Ronak said, “We saw a rainbow.” 
13)  “We were waiting for the bus,” he said. 
14)  “I have to finish my work,” she said. 

(14) 

Que.2 Write an application along with a Resume for the post of H.R. Manager at the R.R. Kabel 
Wires and Cable Pvt. Ltd., Mumbai.   

OR 

(14) 

Que.2 Write an application along with a Resume for the post of the Head Clerk at Accountant 
Office.   

 

Que.3 Essay Writing (Any One)                                                                                        
1) Festivals in India 
2) Role of Technology in Society 
3) Importance of Sports  

(14) 

Que.4 Draft a C.V for the post of Assistant Teacher of Economics at your school.            
OR 

(14) 

Que.4 Draft a C.V for the post of Sale Executive Manager at the Asian Paints Limited, Pune.     
Que.5 Attempt the following Short Notes. (Any Two)                                                                              

1) Explain: the types of Interviews. 
2) Guidelines for the interviewer. 
3) What are the Characteristics features of interview? 
4) Explain the art of interviewing. 

(14) 

                                    ************************* 

 


